ITpunoxenue Ne 2
k npukasy Ne 181 o.1. ot 18.06.2018 1.

MucTpyknus no paGore ¢ JOKYyMeHTaMH, BKII0UeHHbIMH B DeaepaibHbIH
CINHCOK YKCTPEMHCTCKHX MATEPHAJIOB, B IIKO/ILHOH OubinoTeKe

1. O6uue moJ10KeHUs

1. Hacrosimass MHCTpYKIHs periaMEeHTUPYeT HOPSAOK BBISBICHUS, XPAHCHUSA H
HCIIONB30BaHMs JOKyMEHTOB, M3JaHWH, BKIIOUYEHHBIX B «DelnepanbHbIA CIHCOK
SKCTPEMHCTCKHMX MaTepraiioBy (naiee mo Texkcry - ®COM), ormybnukoBaHHbIH Ha
odunraIEHOM caiite MunucrepcTBa IOcTunun PO
(http://www.minjust.ru/nko/fedspisok) B 6u6mrorexke MBOY OOILL No269.

2. Pabora ¢ moKyMeHTaMu, W3IaHusMHE, BKIOUeHHBIMA B @COM, npoBOAUTCS C
HeNbl0 IPOTHBOIEUCTBHS OSKCTPEMHUCTCKOH JIEATENBHOCTH ¥ HMCKIIOYEHUS
BO3MOXKHOCTH MACCOBOI'O PAacCIpOCTPAHEHUS] AKCTPEMUCTCKMX MAaTepuajoB, B
YaCTHOCTH, B 00pa3oBaTeIbHBIX OPraHU3aIusIX.

3. UncTpykuus paspaborana B cootBeTcTBUM ¢ KonctuTynued PO, OenepansHbim
3akoHOM P® «O [OpOTHBOHENUCTBHM OKCTPEMUCTCKOM JIEATENBHOCTH»  OT
25.07.2002 roga Ne 114, cr. 13; «Ilopsaxom ydera NOKYMEHTOB, BXOISAIIUX B
coctas 6ubmoreunoro ¢pouga» (IIpukaz MunucrepcrBa KynbTypsl P® Ne 1077 ot
08.10.2012 r.).

2. Onucanue pa6boTsl

PaGora ¢ joxkymeHTamu, BKIO4eHHBIME B DPCOM, COCTOMT H3 CIEAYFOLIHX
HaIpaBJICHUN:

- oTcuexuBaHme OOHOBIeHWH ~ @DeneparbHOrO  CIMCKAa  3KCTPEMHCTCKHX
MaTepHaloB;

- cBepka bubmmoTednoro dponna c PCOM;

- pEruCTpanus U 3aI0JHEeHNE JOKYMEHTOB;

- u3bATHEe M3 (OHAA H3NaHWHA M JIOKYMEHTOB, KaTalOXKHBIX KapTOYeK W3
YUTATEILCKUX KATAJI0r0B, JJIEKTPOHHBIX MaTePHaIOB U3 OTKPBITOIrO JOCTYIIa;

- 6JIOKMPOBaHHUE JOCTYIIA K caiiTaM, BKIo4eHHBIM B DCOM.

3. Ilopsinok pa6oTsl

ITeparor-6u6morexkappr MBOY OOILL Ne 269:

1.TIpu xoMmmuiekToBaHWM OuONHOTeyHOro (oHAa, Ha ITale 3aKasa WK
IOCTYIUIEHHS, HE3aBHCMMO OT HCTOYHHMKA KOMIUIEKTOBAaHHS  (BHELIHSS
OpraHm3alus, B ap ¥ Jp.) IPOBOJUT 00s3aTeIbHYIO cBepKy usganuii ¢ PCOM c
[enbl0 HENONyIIEHHus MomajaHus B OHOMMOTeuHBIH (QOHI 3alpeIieHHBIX
MaTepHaoB. !

2. Cucremarudecku (He pexke 2 pas B Mecsi) ciaenuT 3a obHosreHueM ®COM u
onepaTUBHO HHPOPMUPYET agMUHACTparuio 1 komrektus MBOY OO Ne 269,



coxpaHseT OOHOBIEHHBIA CIHMCOK B OJJIEKTDOHHOM BHJE Ha KOMIIBIOTEpE B
oTnenpHOM nanke. CIMCOK J0JDKEH COIepKaTh J1aTy OOHOBJICHHMS.

3. OcylIecTBIsSeT TITAHOBBIA KOHTPOJIb 3a BBIABIEHHEM B (oHAaX OHOMHOTEKH
u3naanit, BKMoueHHBIX B ®COM. Cpepka NPOBOIUTCS ITyTE€M COIOCTaBJICHUS
OubnuorpaguyUeckux 3ampcell KaTajora W KapTOTeK H IepeYHs MaTepuaios
OCOM.

4. 3anonuset «Kypran ceepku PefepanbHOro Cnucka 3KCTPEMUCTCKUX
MaTepuaios ¢ ponom oubnuorexn yupexaenus» (IIpunoxenne Nel).

5. CucreMarnyecku (He pexxe 3 — X pas B rox) mpoBomutT ceepky PCOM c
3JIEKTPOHHBIMA IOKyMeHTaMu u VHTepHeT-caiitamMu, JOCTyIl K KOTOPBIM
BO3MOXKEH C KOMIBIOTEPOB, yCTaHOBIeHHbIX B Oubmmoreke OO. Csepka B
obs3aTensHOM nopsake ukcupyercs B «Kyprane cepku PenepanbHOro CmcKa
SKCTPEMHCTCKUX MaTepualios ¢ Gongom oubmuorexkn OO» (1Ipunoxenne Nel).

6. Ilpu oOHapy)KeHHH 3alpEIeHHBIX MaTepHaloB H3BIMACT HMX M3 OTKPBITOrO
noctyma K (OHAY OHOIMOTEKM IIKONBI, XPAaHAT B 3aKPBITBIX UIA JOCTyHa
mOJb30BaTeNledf MecTaX, OCYIIECTBIIIET MX CIHMCaHWe U1 IOCIeNyIOIIero
yauutoxenus (IIpunoxenne Ned).

Crmcanue OpPOBOAUTCS B cooTBeTcTBUM C «llopsakoM ydera IOKYMEHTOB,
BXOISIIMX B cocTaB 6mubmmoreunoro douma» (IIpuxkas MunucTepcTBa KyJIbTYpPhI
PD ot 08.10.2012 r. Ne 1077). Akt noxamuceiBaercs KoMuccuei 1o CnucaHHIO.
OnuH 3K3eMIUIAp IlepefaeTcs B OyXranTepHio, BTOPOH SK3eMIUIAP XPaHHUTCA B
GubIIHOTEKe IIKOIEI (B COOTBETCTBHU C HOMEHKIIATYpO# Jen);

7. Criicanuble wm3maHus, BKmodeHnsie B ®COM, mnepemaer Kowmwuccud 10
YHHYTOXKEHUIO JOKYMEHTOB, CO3JaHHOM Ha OCHOBAHMM ‘IIPHKa3a IUPEKTOpa
MBOY OOIII Ne 269. Ilocie yHHYTOXEHHs IOKYMEHTOB OSKCTPEMHUCTCKOIO
coflepanus, cocrapisiercs coorsercTBytommi Akt (IIpunoxenue Ned). Axrt
COCTABIISIETCS B JBYX JK3EMIUIAPAX, OIMH SK3EMILIAP MepenaeTcs B OyXranTepuio,
BTOPOH 9K3EMIIIAP XpaHUTCs B 6ubIMoTeKe (MO uIEBaeTCA K AKTY Ha CIMCAaHHe).
8. M3pIMaeT KapToukd ¢ OuOmmorpaduyecKMMH 3allCIMU Ha BBIABICHHBIE B
done GUOIMOTEKH MIKOJBI 3aIpelleHHbIe U3MAHNUS U3 IUTATENbCKUX KaTaJloroB U
KapTOTEK. ;

9. CocraBisieT CBOIHBIA AKT IO YCTaHOBIIEHHOM JaHHON MHCTPyKIHEH (Gopme Ha
BEISBIICHHEIE B (oHme 6ubmmorexn OO szampemensrie usnanus (IIpumoxenne
Ne2). Axrt moxnuceiBaercs Kommccueidt 10 IpoBEpKe  OKCTPEMHUCTCKUX
MaTepuanos, BiIoueHHBXx B ®COM, m Xpanurcas B OuONHOTEKE IIKONEI B
COOTBETCTBHM C HOMEHKIIATYyPO# Jell.

10. CocrasisieT CBOJHEIM AKT 110 OpMe U B CITydae OTCYTCTBHA B OHOIMOTEYHOM
dorme OO 3zampelieHHBIX MaTepHaloB u Joctyna k MHTepHeT-calTam
(TIpunoxxerue Ne3). «.

4. KoHTpPOJb H OTBETCTBEHHOCTH
1. KoHTpOoIb 3a BBIIOJHEHHEM HACTOAIIEH WHCTPYKIMU OCYLIECTBILIET IUPEKTOP
MBOY OOIII Ne 269.



2. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE M KaueCTBEHHOE BBINOJHEHHE pabor 1o
BBISBJICHHIO M MCKNIOYEHWIO M3 OMOIMOTEYHOTo (OHNA MIKOIBI 3alpEIeHHBIX
MaTepUalioB HeceT eJaror-oudnmoTeKapsb.

3. OTBETCTBEHHOCTh 332 CBOEBPEMEHHOE M KadeCTBEHHOE BBINOJHEHHe paboT IIo
OJOKUPOBAHKMIO JOCTYIa K 3alpelleHHBIM I/IHTepHeT-CaI/ITaM yKa3aHHBIM B
®CDM, HeceT 3aMecTUTENb qupekTopa o YBP. :



[Tpunoxxenune Nel

Kk McTpykuuu o paboTte ¢ JOKyMEHTaMH,
BKIIIOYEHHBIME B DeiepallbHbINA CIIMCOK
5KCTPEMUCTCKHX MaTeprajoB, B IIKOIbHON 6ubimoTeke

Kypnan cBepku
denepabHOIO CIIACKA 3KCTPEMHUCTCKHUX MaTEPHAIOB
¢ hormom 6ubmmorex MBOY OOIILL Ne 269

3amucbp Ne

« » 20 roga mpoBereHa cBepka @DezepanbHOro CIHCKa
SKCTPEMHUCTCKMX MarepuaioB ¢ ¢onmom 6ubmmorexu MBOY OOINI Ne 269,
SIEKTPOHHBIMHA JOKyMeHTaMH U VIHTepHer-caliTaMy, HOCTYI K KOTOPBIM
BO3MOJKEH C KOMIIBIOTEPOB, YCTAaHOBIIEHHBIX B OubmoTexe OO.

B pe3ynbTaTe CBEPKHU BBISIBIICHDI:
9K3. M3JaHuM, BKIIOYEHHBIX B (I)el[epaﬂBHbeI CIIUCOK J3KCTPEMHUCTCKHUX
MaTepUuaoB;

SIIEKTPOHHBIX JOKYMEHTOB U VIHTEepHET-pecypcoB, HOCTYI K KOTOPBIM
3a0JI0KMpPOBAH IIPY UX BHISBJIEHUH.

CHHCOK BBISIBIIEHHBIX MaTepHuaIOB IIPUIATaCTCA:

(Homep, Texct 3amucu ®COM, Tonorpaduyeckue CBeJIeHUs 00 H3IaHKUM).

(HOL{I‘[HCB nenarora-6u6morexaps MBOY OOIII Ne 269)



[punoxenue No2

k Mctpykiuu 1o pabore ¢ J0KyMEHTaMH,
BKJIFOYeHHBIME B DeiepallbHbIN CIHCOK
5KCTPEMUCTCKUX MAaTEpPUANIOB, B IIKOJIbHOM OubImoTEKE

CBOJIHBIH aKT
ceepku 6ubmoreyrnoro Gpoura MBOY OOIII Ne 269
¢ ®eepalibHBIM CIIUCKOM SKCTPEMHUCTCKUX MaTepPHAlOB
OT « » 20 __ronma

Komumccuss B coctaBe (3-X del., (paMUIMK, WHUIKATBI, JOJDKHOCTH) COCTABUIIM
HACTOSIIMH aKT B TOM, YTO B pe3yjibTaTe CBEPKH HMEIOIMXCS B OHOMHOTEYHOM
poume MBOY OOII Ne 269 noxymentoB ¢ @enepalbHBIM CIHCKOM
SKCTPEMHCTCKUX MATEPHATOB BBISABICHO  9K3. M3/[aHHil (CIHCOK MpHUJIAraeTcs),
BKJIFOYEHHBIX B YKa3aHHBINA CITUCOK.

BhISBICHHBIE H3aHus HCKIoYaoTes u3 6ubmoreunoro porga MBOY OOIIL Ne
269 u no[uIeKar YHUUTOXKEHHUIO.

Iommucu:






